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BARLARBATCH LICENSE RESET FUNCTIONS

Ever fave a whole series of licenses thaeedinformation updates? Now you can updaténformation
on all the licenssat one time using these neBatch Task UpdateResetcommands.

» |

Update fields on these TASK areas on a
series of licenses all at the same time.

Run a BATCH command, enter the valaues
you want to update. Barlap will find all licenses
that match your input criteria and update each
license with the input values on each individual
license task.
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BARLARow has features thadllow us

eisto batchupdate TASKS and LICENSE ARCHIVE/RESET

functions whichspeed up the data entry/update functions inside the system. Four m®mmand

optionsand one new quergre available from the Bap HomeScreen:
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1. BatchTask Update; Update ACTIVE, updates TaskACTIVEhformation on a series of licenses
matching input criteria. All fields for the Task Active object can be updated using one batch

comment.

BatchTask Update; Update FILED updates TaskFILEDnformation on a series of licenses
matching input criteria. All fields for the Task Active object can be updated using one batch

comment.

BatchTask Update; Update ISSUEDupdatesTaskSSUED farmation on a series of licenses
matching input criteria. All fields for the Task Active object can be updated using one batch

comment.



~bar!ap license Maonagement 5Syste
Open Me Help
1-Add Record
1
Batch License Rese 1-Batch License Reset E DateS
3-Batch Tasks Update 2-Batch License Reset - Update October 2009
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4. BatchArchive Reset TaskiISSUEDupdates Task Active information on a series of licenses
matching input criteria. All fields for the Task Active object can be updated using one batch
comment.

Tocheck or &st how many licenses might qualify for an update, a system query hadeseyred as a
PREVIEW mechanism to return a license data set based on input criteria. Use this query to see how
manylicenseswould be updated using any of the above commands.

/2 Add New Item - Windows Internet Explorer

o
Search
Permit/System #: Last Name/Business:

Query: [Batch License Inguiry Query =l Required Query Properties
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5. BARLAPBATCH LICENBERUIR QUERY, Runthis query enterthe criteria for a license
search and sele®©Kg¢ Barlapwill return a listing of licenses that match the license and filter
criteria. Use that same criteria to run a Batch Update to update Task dats. fiel

RUNNING A BATASK UPDATEOMMAND

Updating data through a BATCH RESET is very similar to using any other system query. Steps include:

1. Run a Batch License Inquiry Query to determine the # of licenses being updatedgesicerst
matcha) LICENSE TY#&1i b) EXPIRATION DATEhey can also be filtered BfATE, COUNTY
and/or CITY{wildcard is %). Outputefaultsto on-screen, or you can seleah optionto send
the data toExel.

2. Select the BATCH RESET commandwpuldlike to run, from the HomeScreen NEW menu.

License Management §
Dbarfap
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1-Add Record B,
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2-Batch License Reset “« > w‘ ..
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3. Input the data changes you would lit@update in the corresponding fields for the BATCH
COMMAND.



Required Command Properties

Note: A Batch License Inquiry Query is available from the Query
list on the Home Screen.

Enter Batch

License Type: ISIZI-Da',r Invoice Waiver-Liquor ;I

Batch

Expiration |

Date:

Filter by: . Pa—
Select the License Type, Expiration

State: [ _ and any filter criteria here for the

County: I command. Barlap will use these

City: |_ inputs to find all licenses that match

Task Type Renewal - FILED your input criteria.

Process I—L,

Status: Completed

Date: |

Due Date: |

Vendor Name: |

Vendor 1D: |
Corp. Check Enter data in any fields you want
#: | updated on each license's TASK

Renewal Fees —— record, and select OK to run.
3
Late Fees 5: [ |

Check
Amount %:

Check
Requested:
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Check I—
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Received:
Sent
Via/Tracking
#:

Notarized? Enter your Email address here -

Barlap will send you a confirmation
Confirm: Email updating you on which
Batch licenses and fields were updated in

Update the system from this command.
Tasks now?

Comments:

Confirmation =]
Email[;]: LI

A Batch Task Update - Active summary report will be sent to this
email address upon conclusion.

By confirming the Batch Task Update and selecting OK below,
BARLAP will process your database request in background mode.
** The process can take 3-5 minutes to complete.** You will
return directly to your Staff record.

Cancel | QK |

To run the command, check the CONFIRM box, enter a Confirmation Email address, and select OK to
launch.

4. Select OK to run the command. The system will complete the operation in the BACKGROUND,
and EMAIL yothe results of the update upon completion.



SAMPLE-MAIL¢ BATCHCONFIRMATION

From: Alerts@barlap.com [mailto: Alerts@barlap.com]

Sent: Monday, August 31, 2009 4:22 PM

To: vaneikerryl@gls.com

Subject: Batch Task Update Active Summary - Atlantic Demo Login - TEST

On 08/31/2009, the following 1 records were updated as follows:

Subject: Batch Task Update Active Summary - Atlantic Demo Login - TEST
Process Status: Completed

Date Completed: 02/01/2003

Due Date: 09/02/2003

Postmark Required by: 9/3/2009

Tax Clearance Requested: 9/4/2003

Tax Clearance Received: 3/3/2009

| License # | License Type |Locatiun D | Location Name
114-24930-0008 IHealth/Food Service Permit |21 21 - Grand Junction, CO
IR10443 IHealth/Food Service Permit 232 232 - Bismarck, ND
0331-09-2009 Health/Food Service Permit |40 |40 - Abilene, TX
3399484 Health/Food Service Permit 248 248 - Fargo, MD
13399485 IHealth/Food Service Permit 248 248 - Fargo, ND
3399486 Health/Food Service Permit 248 248 - Fargo, ND
3399487 IHealth/Food Service Permit 248 248 - Fargo, ND
3399488 IHealth/Food Service Permit | 248 248 - Fargo, ND
13399489 IHealth/Food Service Permit 248 248 - Fargo, ND
3399484-A IHealth/Food Service Permit 248 248 - Fargo, ND
33994848 IHealth/Food Service Permit 248 248 - Fargo, ND
3399484-C Health/Food Service Permit 248 248 - Fargo, MD
[14-34930-0002 Health/Food Service Permit |45 |45 - Pueblo, CO
Zone 1 Class A Health/Food Service Permit |50 |50 - Decatur, IL
114349300003 IHealth/Food Service Permit |55 |55 - Greeley, CO
\Acct 14349300003 Health/Food Service Permit |55 |55 - Greeley, CO
24515 IHealth/Food Service Permit |62 62 - Boise, ID

25621 IHealth/Food Service Permit |66 66 - Idaho Falls, ID
[1-7527 - PERMANENT |Health/Food Service Permit 254 254 - Douglasville, GA
440394483 Health/Food Service Permit |256 256 - Shiloh, IL
23283 IHealth/Food Service Permit 270 270 - Grand Forks, ND
|Site Mo. 16F-1042-1  [Health/Food Service Permit |62 62 - Longview, TX
15G37390 IHealth/Food Service Permit |78 |78 - Mesa, AZ
\Cs-329 Health/Food Service Permit |79 |79 - College Station, TX
114349300008 IHealth/Food Service Permit |83 83 - Arvada, CO
|5G37391 IHealth/Food Service Permit |87 |87 - Peoria, AZ
14-24930-0006 IHealth/Food Service Permit |93 93 - Fort Collins, CO




RUNNING A BATAHCENSE RESRIPDATEEOMMAND

The ARCHIVE/RESET BATCH command combines a Batelt Lf8UEBommand with an

Archive/Reset function. This allows a user to update the Issued data in the Task for a series of licenses
andrun an Archive/Reset on those licenses to move them to their next renewal period. So it does two
processes at ote; updates the final Task information for the Archive, and then does the Archive/Reset
to store the old data and reset each license ferriext renewal period.

1. To run the command, launch the command from the H&omeen.

I License Management 5y
| cipJ
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e Open Me Help

1-Add Record
B e 1-Batch License Reset

Batct cense Rese
3-Batch Tasks Update Ba ense Reset - Update Octf
-Entity it
4 Mon 09/07/2009 27924 Place of Assembly Permit 335 - Barry North - CMG
5 Tue 09/08/2009 TEST for 0S| Lecal Liquor Atlantic - Atlantic Star -
Carmel 29 |

2. Onthe commandscreen, complete the search, update and reset criteria

Required Command Properties
Note: A Batch License Inquiry Query is available from the Query
list on the Home Screen.

Enter Batch

e Tome: [S0-Day invaice warverUiguor =]

Batch _

Expiration

Date:

Filter by: Select the License Type, Expiration

State: = and any filter criteria here for the

County: | —— command. Barlap will use these
inputs to find all licenses that match

city: your input criteria.

Task Type Renewal - ISSUED
Process ,ﬁ
Statue: Complsted

Date:

Due Date:

License | —

Issued Date:

Permit _

Receivedby [ |

HQ:

f Locaton:

Comments: — ] Enter data in any fields you want

updated on each license's TASK

BATCH LICENSE RESET OPTIONS
record, and select OK to run.

Create a license ARCHIVE record?

Check = YES: [©

RESET the license tasks for the new renfewal period? ENTER the

Check = YES: ™ Archive/Reset
Update the license period? (Leave blank to retain currentdates) information for all
Annual the licenses to be
Beginning r updated.

Date:

Beginning ,— m

Date:

Annual Action

Date: =]

Action Date:

Annual Ending

Date: =]

Expiration ,— I

Date:

Confirm: ENTER a

Batch Reset confirmation Email
Licenses address(es).

now?

Confirmation =]

Email[;]: =

A Batch Task Update - Active summary report will be sent to this
email address upon conclusion.

By confirming the Batch Task Update and selecting OK below,
BARLAP will process your database request in background mode.
** The process can take 3-5 minutes to complete.** You will

return directly to your Staff record.
Cancel oK

Licenses will be sorted, the TaBK_ED information will be updated, each license will be ARCHIVED and
RESET per the instructions, and a final confirmation Ermblensent notifying the users of the changes.

3. Select OK to run the command. The system will complete the operation and EMAIL you the
results of the update upon completion



BATCH.ICENSE RESEHHXAMPLES

TAXKACTIVEE BATCHUPDATE

- hitps:/ /www.barlap.us/glsuite fentity fentityFrame.asp?EntityID=4201&Title=&0bjectID=2&0bjectPK=4 - Windows Internet
])Qarl,,a“p License

New Save  Assocate  Delete

Managemen! Systems

Object Type: Alarm/Fire Safety Permit System ID: 4938
Show All Hide All Alarm Permit #: [aczsoss Beginning Date:
= AL-33049 Seanning 10/02/2008
= @3 Broomfield - Pacific Moon Issuing Authority:

: T Action Date:
- Louisville =345, [y of Louisvill 06/02/2008
Restaurant l— Expiration Date:

& Name 10/02/2009

(22 Address License Status: In Process - Days Remaining: 29

(3 Real Estate Jurisdiction: Local ¥ Jurisdiction-Other: | ——

Management Permit Acquisition date: Licensee:
8 U gL q 03/01/2005 [
* iquor Licenses — .
N X Permit Acquisition %: [so00000 (On) d « ¥ s Batch Task Update Ad
= £ Business Licenses ,000. N fy
[ : Police/ Security Alarm  Renewal Fees $: 150.00 Message

Permit:

TEST-09999: Basis: ) e == x ,j :/ =H % [T glg Y §

08/17/2009: Besniibeccuptons =|||| reply Reply Forward || Delete Moveto Create Other || Block [ ot junk || Categorize Follow M
-z to All Folder= Rule Actions - || Sender - Up~ U
= [ : Alarm/Fire Safety Respond Actions Junk E-mail ] Options

Permit:

AL-33049: From: Alerts@barlap. com
10/02/2009: On-Line Renewal ID: [— To: doug@barlap.com
29 Cc

S OnlineRenewalPaswordi [
® (L] Tasks neiine Renswal Fasswar Subject: Batch Task Update Active Summary - Atiantic Demo Login - TEST

(13 Expirations

. 8 2‘2&5 P . On 09/03/2008, the following 1 records were updated as follows
o Modified: 06/12/2003 08:05 AM
@ : Boiler Permit: Subject: Batch Task Update Active Summary - Atlantic Demo Login - TEST
TEST Process Status: Completed
# [ : Business Operation Task Type Renewal - ACTIVE TaskTyR¢ | Date Completed: 01/01/2001
Permit: Process [ brocess | | Due Date: 02/02/2002
BP-339493: Status: Complets as Status: Postmark Required by: 3/3/03
01/30/2010: Tax Clearance Requested: 4/4/04
149 Date: ,m Date: Tax Clearance Received: 5/5/05
(20 Hearings
3 Music Due Date: [p2/02/200 DusDatel | |ljcense#|  License Type [Location 1D/ Location Name I

(11 Inspections

Postmark \AL-33049 |Alarm/Fire Safety Permit |PM-345 Broomfield - Pacific Moon - Louisville #3435

@ Vendor
Contracts Required 3/3/03
Name:

(3 violations B
(3O Locations Tax

Clearance  [4/4/04 Vendor I

Requested:

Tax

Clearance  [5/5/05 el

Received:

TEST - Batch note A
Renewal

= Fees §:

Comments:

TAXFILER, BATCHUPDATE




